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COLLEGE MISSION AND VISION STATEMENTS 
 
Mission Statement 
American International College provides access to a holistic education in an inclusive environment that propels a 
diverse community of learners to personal growth and professional success. 
 
Vision Statement 
American International College will be a New England college of choice for students seeking a sense of 
belonging, innovative education, and profound student experiences. 
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I.  GRADUATE PROGRAM EXPECTATIONS AND ADVISING RESPONSIBILITIES 
 
Graduate education at American International College (AIC) is grounded in a commitment to academic 
excellence, professional preparation, and student-centered learning. This document outlines the minimum 
institutional standards that govern all graduate programs at AIC. However, individual academic programs may 
establish additional requirements, shaped by disciplinary norms, licensure expectations, or accrediting body 
standards. These program-level expectations may exceed the institutional minimums described here. 
 
Each School or Division is responsible for maintaining the academic and professional integrity of the programs it 
offers. Students are therefore strongly encouraged to consult their program-specific graduate handbook (if 
available) and to maintain open communication with their faculty advisor or program director to ensure they are 
aware of all academic expectations, procedural requirements, and timelines for completion. 
 

A. Statement on Faculty Advisor/Program Director and Graduate Student Responsibilities 
(updated May 6, 2025) 
 

Every graduate student at AIC is assigned a faculty advisor or program director who provides academic 
guidance and mentorship throughout the student's program of study. Advisors are well-versed in 
program curriculum, institutional policies, and academic milestones, and serve as essential partners in 
student success. 
 
The advisor’s role includes, but is not limited to: 

• Assisting students in developing a plan of study and registering for courses that align with 
degree requirements and timely completion. 

• Providing guidance on course sequencing, prerequisites, and selection of electives. 
• Supporting students as they navigate academic challenges, including course performance, 

workload management, and balancing personal and academic responsibilities. 
• Referring students to appropriate campus resources, including the Center for Navigating 

Educational Success Together (NEST), Health and Counseling Services, Career Development, 
Financial Aid, and the Registrar’s Office. 

• Helping students understand institutional policies related to academic standing, grading, 
probation, leaves of absence, and graduation requirements. 

 
While advisors play a critical role in supporting academic planning and progression, graduate students 
bear full responsibility for meeting all requirements for their degree. This includes monitoring credit 
completion, maintaining satisfactory academic progress, and complying with program and institutional 
policies, deadlines, and procedures. 
 
Students are strongly encouraged to take an active role in managing their academic journey, to meet 
regularly with their advisor, and to use all available resources to achieve their personal and professional 
goals. 
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II. ADMISSION STANDARDS (UPDATED MAY 6, 2025)  
 
American International College offers graduate programs to individuals who hold a bachelor's degree from a 
regionally accredited institution. In some cases, a master's degree may be required, depending on the program. 
Admission is based on a holistic review of academic performance, relevant professional experience, and 
program-specific requirements. Meeting the minimum admission standards does not guarantee acceptance. 
 

A. Minimum Standard Application Materials (updated May 6, 2025) 
 
Required materials for all applicants: 

• Completed and signed application 
• Official transcripts from all undergraduate and graduate coursework 
• Two letters of recommendation 
• Personal goal statement (minimum 500 words) 
• $50 non-refundable application fee (may be waived in certain cases) 

 
Additional program-specific materials such as resumes, writing samples, standardized test scores, or 
interviews may be required. Refer to the program's webpage or catalog entry for details. International 
applicants must provide a course-by-course evaluation of academic credentials from a NACES-recognized 
agency. Final official transcripts indicating degree conferral must be submitted prior to enrollment. 
 
Most programs offer rolling admissions with entry points in the fall, spring, and summer. Some programs 
may have fixed deadlines and accept applications only for specific terms. Accepted students must submit a 
non-refundable enrollment deposit to confirm their intent to enroll. The deposit is applied to the student’s 
account. This requirement does not apply to School of Education master's and CAGS programs. 

 

B. Program Specific Application Materials 
 

Each academic program may have additional admissions requirements beyond the general institutional 
criteria. Applicants are encouraged to consult the Graduate Catalog or contact the Office of Graduate 
Admissions for complete program-specific information. 

 

C. Transcripts (updated May 6, 2025) 
 

Official transcripts from all previous academic work, undergraduate and graduate, are required. 
International candidates must also submit an official English translation of academic credentials for 
evaluation. If you are currently a student, please include your current classes, even if you have not received 
your final grades. If admitted, you will be required to submit a final, official transcript that includes highlights 
your final grades and degree conferred. All students seeking entry into graduate programs must submit final 
transcripts noting baccalaureate degree conferment prior to enrolling into a graduate program. Official 
documents must bear the actual signatures of the registrar and the official seal or stamp of the institution.  
 
Transcripts from schools outside the United States must receive a course-by-course evaluation through a 
recognized evaluation service. We accept evaluations from active members associated with NACES. For 
more information, please visit: naces.org. Applicants who have participated in a study abroad program are 
not required to provide separate transcripts for study abroad credits, as long as the credits are listed on the 
transcript from your home educational institution. If study abroad coursework and credits are not listed on 
the transcript of a student’s home institution, the student is required to send a course-by-course credit 
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evaluation through a recognized service. AIC accepts evaluations from all active members associated with 
NACES.  

 

D. Non-native Speakers of English (updated May 6, 2025) 
  

Non-native Speakers of English who wish to be considered for admission must demonstrate English language 
proficiency. The College’s English proficiency requirement can be demonstrated in one of the following 
ways:  
  

1. Minimum TOEFL score of 72 (internet-based test) with no subset score lower than 18.   
 

2. Minimum Duolingo English Test (DET) score of 105.   
 

3. Minimum IETLS score of 6.5, with no bands below a 6.0.   
 

4. Minimum SAT English based reading and writing score of 500.   
 

5. Minimum ACT English and Reading score of 37.   
 

6. Minimum PAA (Preuba de Aptitude Academica) English component score of 500.  
 

7. Minimum PTE (Pearson’s Test for English) Academic score of 59-75.   
  
In some instances, non-native speakers of English may have their English proficiency requirement waived. 
Students seeking to have their requirement waived may do so under one of the following conditions:   
  

1. An earned bachelor’s or master’s degree from a regionally accredited institution within the 
United States.   
 

2. An earned bachelor’s or master’s degree from a regionally accredited American University 
outside of the United States, for which all coursework was delivered in English and can be 
confirmed in writing by an official at that institution.   
 

3. Current enrollment as a full-time student who will have completed two academic years of 
college/university coursework at a regionally accredited institution within the United States 
prior to the date of anticipated matriculation at AIC.   

 

E. International Student Policy (updated May 6, 2025)  
 
American International College welcomes applications from international students for its on-campus 
graduate programs. International applicants must possess the equivalent of a four-year U.S. bachelor's 
degree from a regionally accredited college or university. If the degree was earned outside the United 
States, applicants must submit an official, translated, and evaluated transcript through an approved 
credential evaluation agency. AIC accepts credential evaluations from organizations affiliated with the 
National Association of Credential Evaluation Services (NACES) or the Association of International Credential 
Evaluators (AICE). 
 
In addition to the standard graduate application requirements, international applicants must submit the 
following: 
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• A completed Declaration of Finances form with supporting bank documentation demonstrating 
sufficient financial resources to cover the cost of attendance 
 

• Proof of English language proficiency, if English is not the applicant's native language. This may 
include official test scores from TOEFL, IELTS, Duolingo, or other approved assessments. Program-
specific score thresholds may apply 

 
• Any additional program-specific admission requirements 

 
International applicants must meet all admission requirements for the graduate program to which they 
apply. Admission must be granted, and an I-20 Certificate of Eligibility for Nonimmigrant Student Status 
must be issued by AIC before the student may enroll and enter the United States in F-1 student status. 
 
Enrollment Requirements for F-1 Students: 
 

• International students in F-1 status must enroll in a full-time course load each semester (minimum 
of 6 graduate credits) to maintain visa status 
 

• Per federal regulations, F-1 students may enroll in only one online education course (up to 3 credits) 
per term/module toward their full-time course load. 

 
• The majority of enrolled credits must be in in-person, on-campus coursework 

 
• Failure to comply with these requirements may result in the loss of F-1 visa status 

 
International students are encouraged to consult the Principal Designated School Official (PDSO) or 
Designated School Official (DSO) at AIC for questions regarding visa requirements, travel, and maintaining 
immigration compliance. 

 

F. Provisional Acceptance 
 

Any applicant who does not meet the admission requirements established by the specific graduate program 
of interest may be considered for conditional admission  upon review by the appropriate Dean and/or 
Program Director, with the added provision that they fulfill specific stipulations as stated in their acceptance 
letter.   

 

G. Qualified Student with a Disability  
  

Where necessary, the College will provide appropriate accommodations to all qualified students with a 
disability as mandated by the Americans with Disabilities Act.  

 

H. Transfer Credits 
 

Graduate and doctoral students at American International College may be eligible to transfer graduate-level 
coursework completed at other institutions, subject to the criteria outlined below. All transfer credit 
evaluations are conducted in accordance with institutional policy, accreditation standards, and program-
specific requirements. 
 
General Guidelines 
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The final determination of transfer credit is made by the Graduate Program Director in conjunction with the 
Dean of the School and the Registrar. 
 
Transfer credit may be granted for courses in which the student earned a grade of “B” (3.0) or higher, 
provided that: 

 
• The courses were completed at a regionally accredited institution, and 

• The content and credit hours are substantially equivalent to courses offered at AIC. 
 

A maximum of nine (9) credits may be accepted in transfer. However: 
 

• Up to 15 graduate credits may be accepted when required by state licensure or accreditation mandates 
(e.g., programs in Education, Business, or Health Sciences). 

 
• Credit will not be granted for courses graded as Pass/Fail, unless approved by the Graduate Program 

Director. 
 

• Academic coursework completed more than seven years prior to matriculation will be reviewed on a 
course-by-course basis by the Graduate Program Director and Dean, in consultation with the Registrar. 

 
Special Considerations 

• Non-Regionally Accredited Institutions 
Students seeking to transfer coursework from institutions not accredited by a recognized regional 
accrediting agency (e.g., NECHE) will have their records evaluated individually. Final decisions rest 
with the Graduate Program Director, Dean, and Registrar. 

 
• USAFI and Military Credit 

Academic credit for coursework completed through the United States Armed Forces Institute 
(USAFI) or other military programs is evaluated using the standards in the American Council on 
Education (ACE) Guide to the Evaluation of Educational Experiences in the Armed Services. 

 
• Concurrent Enrollment at Other Institutions 

A currently enrolled AIC student may request to take graduate-level coursework at another 
institution under the following conditions: 

 
a. A compelling academic reason is provided and approved in writing by the Graduate Program 

Director and the Dean. 
b. Written permission is obtained in advance for each course. 
c. A transcript of the completed coursework must be sent to AIC. 
d. Only courses with grades of “B” or higher will be accepted. 
e. Approved external coursework will be recorded on the AIC transcript and may be included in the 

cumulative grade point average (CGPA) only if prior approval was granted. 
f. If prior approval is not obtained: 
g. Only transfer credit (not the grade) may be awarded. 
h. The student must receive retroactive approval from the Registrar, Dean, and Provost, and the 

final grade must be “B-” or better. 
 

• Dual-Degree Program Restrictions 

Credit used to fulfill the requirements of one graduate degree cannot be used to satisfy another 
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graduate degree. If an equivalent course is required in a second program, the Graduate Program 
Director will assign a substitute course to ensure distinct coursework across degrees. 

 

III. MATRICULATION (UPDATED MAY 6, 2025) 
 

A. Matriculation (updated May 6, 2025) 
 
After all the general requirements for admission are submitted as outlined in Section II, status is determined by 
the following definitions. 
 

• Matriculated Status is accorded to full-time and part-time students who are officially recognized 
candidates for a degree. This recognition begins with an acceptance for admissions and is confirmed by 
a verified enrollment presence including official enrollment in at least one course that applies to that 
degree.  

 
• A student is considered first matriculated on the first day of the first class of their first term at AIC.  

 
• Matriculated status is conferred by the Registrar in consultation with appropriate admissions and 

academic administrators.  
 

• Students in online programs are considered matriculated on the first day of the term according to the 
traditional academic calendar, regardless of when their course begins.  

 
Full-time Status is a status of a student who is taking the required number of credits in their particular program 
to be considered full time. Program specific information is found in the catalog.  
 
Part-time Status is a status of a student who is taking fewer than the required number of credits in their 
particular program to be considered full-time. 
 
Non-matriculated Student Status is a status of a student who takes courses for college credit but who has not 
been formally admitted to a degree program. A student may take up to 9 semester hours of college credit as 
non-matriculated student before applying for admission to a degree program. A non-matriculated student 
registers for courses directly through the Registrar’s Office.  

 

B. Voluntary Withdrawal and Leave of Absence (updated May 6, 2025) 
 

1. A voluntary withdrawal is the status of a student who has chosen of their own accord to 
separate from the College. 
 
a. A graduate/doctoral student who voluntarily withdraws from the College must notify 

their academic program director at the time of withdrawal.  
 
c. A graduate/doctoral student who is living on campus must also notify the Dean of 

Students Office at the time of withdrawal.  
 
d. A Graduate student who voluntarily withdraws from the College must complete the 

“Withdrawal from the College” form found on the Registrar’s Portal page or graduate 
students can email the Registrar’s Office their intent to withdraw from the College from 
their AIC email to Registrar@aic.edu. 
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2. Leave of Absence 

 
A Leave of Absence (LOA) is a temporary hiatus from all coursework for an approved period of 
time, granted upon written request. The purpose of a Leave of Absence is to allow students to 
interrupt continuous enrollment without having to apply for re-enrollment and without 
changing conditions of their academic program.  
 
a. A Leave of Absence may be granted for one semester. Students may request a Leave of 

Absence from studies for various reasons including but not limited to; military service, 
family emergencies, financial or health-related reasons. Students can apply in writing to 
the Provost for an extension of the Leave of Absence. Due to the structured sequencing 
of graduate and doctoral programs, returning after a one-semester Leave of Absence 
may not be possible. In some cases, students may experience a delay of multiple 
semesters before they can resume their program 

 
b. A Leave of Absence policy does not apply to those who have received permissions to 

study at another institution other than American International College. Please see your 
Dean if you are seeking permission to take courses elsewhere, whether U.S. or abroad.  

 
c. Degree seeking students who have been registered during the semester immediately 

prior to the beginning of the proposed semester of absence are eligible to apply for an 
approved Leave of Absence (LOA). Approved students remain as active, non-enrolled 
students in college systems. Due to U.S. government regulations, international students 
cannot take a Leave of Absence. New students who wish to defer enrolling in their first 
semester are not eligible for an LOA; instead, must make arrangements through the 
Office of Admissions to defer the semester they begin their studies.  

 
d. Failure to return as scheduled or to secure an extension of a prior Leave of Absence will 

result in an administrative withdrawal from the college and the student will need to re-
apply for admission. 

 
e. The Dean of Students may require a student to take a Leave of Absence under certain 

medical/health circumstances. This approach is designed to help students receive 
appropriate treatment that is beyond the ability of the College to provide. This applies 
to students who are in need of a structured and supervised environment. Such 
behaviors or conditions may include but are not limited to threats or acts of violence, 
highly impaired functioning or judgment, or serious self-injury which also disrupts the 
well-being of the community, or highly communicable, life-threatening diseases. A 
required Leave of Absence is used in conjunction for situations generally involving 
serious risk to the student and community and may involve emergency hospitalization. 
The Dean of Students will outline the required clearances and provisions that will need 
to be obtained and demonstrated before the student is able to return to campus and 
academic program.  

 
f. When the student is healthy or no longer at serious risk and has experienced a period of 

sustained stabilization, the student must contact the Dean of Students. The student 
must submit a Return Authorization Statement from their medical provider along with 
evidence that they are able to pursue the full range of academic, behavioral and social 
expectations that apply to all students.  
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g. A student can appeal the decision of a required Leave of Absence in writing to the 

Provost within seven (7) days of the date on the letter notifying them of the Leave of 
Absence. The Provost will only consider an appeal if new information that was not 
available earlier is included in the request. 

 
h. Policy: 

i. Students may apply for a Leave of Absence through the end of the withdrawal 
period, as published on the Academic Calendars. If Leave of Absence petition is 
received prior to the end of the add/drop period, all the coursework will be 
dropped off the student’s transcript. When a Leave of Absence petition is 
received after the add/drop period and during the withdrawal period (60% of 
the semester), all the coursework will be marked with a “W” on the student’s 
transcript. After the end of the withdrawal period (60% of the semester), 
students may apply for a Leave of Absence for the subsequent semester.  

 
ii. Students are responsible for all financial obligations when taking a Leave of 

Absence from the College. Students should always check with a Financial Aid 
advisor and with Student Accounts to see what financial ramifications they may 
incur.  

 
iii. Students must fill out the Leave of Absence petition with guidance from their 

advisor. Students are responsible to obtain all required signatures. In all cases, 
the student transcript will be noted: “Leave of Absence” for each term approved 
under this policy. Students granted a Leave of Absence retain their admitted 
student status and retain the catalog of their term of entry as well as email and 
library access.  

 
iv. Students on an approved Leave of Absence are not considered enrolled 

students and are not eligible for: 
• Financial aid disbursements during the semester while on a Leave of 

Absence. Student on a Leave of Absence are reported to lenders as 
withdrawn and need to contact lenders for information on possible 
deferment or repayment options. 

• Enrollment verifications from the Registrar will read withdrawn for that 
term which may prevent certain insurance benefits. 

• Use of College services such as Dexter Health Center, Athletic facilities 
or residence/dining halls. 

 

C. Attendance, Illness, and Medical Absence (updated May 12, 2026) 
 

1. Students are reminded that faculty hold the right to determine whether absences are excused per 
the syllabus. This policy applies to those faculty that consider excused absences separately. Not all 
faculty discern the difference between excused and unexcused absences. For students with 
documented disability, please connect with CASAA.  
 

2. Definitions 
a. For purposes of this policy: 
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i. Excused Absence: An absence from class or academic activity that is officially 
recognized by the College as resulting from circumstances beyond the student's 
control. 

ii. Extended Absence: Any absence from academic activities exceeding three 
consecutive business days or the online equivalent as determined by the instructor. 

iii. Medical Documentation: Written verification from a licensed healthcare provider 
confirming a medical condition that impacts academic participation. 

iv. Reasonable Accommodation: Modifications to academic requirements or 
environment that enable qualified students with disabilities to participate in 
educational programs without fundamentally altering program requirements. 
 

3. General Attendance Policy 
a. There is no general faculty rule covering attendance at classes, laboratory periods, etc. This 

matter is left to the individual instructor. Students should follow the instructor's attendance 
policies and notify instructors by email when they will be absent from class or other class-
related activities. Faculty shall clearly communicate attendance policies in the course 
syllabus. 
 

4. Student Notification Requirements 
a. Short-Term Absences (1-3 consecutive class days) 

i. Students experiencing short-term absences shall 
1. Notify instructors via AIC email as soon as reasonably possible 
2. Provide general reason for absence without disclosing protected health 

information 
3. Follow individual instructor attendance policies as outlined in the course 

syllabus 
4. Make arrangements for missed work according to instructor policies 

b. Extended Absences (More than 3 consecutive class days) 
i. Students anticipating or experiencing extended absences shall: 

1. Notify instructors and academic advisors immediately of the anticipated 
absence 

2. Contact CASAA to initiate the medical documentation review process 
3. Provide an estimated return date when reasonably possible 
4. Submit required documentation to CASAA for verification and 

accommodation determination. 
 

5. Faculty Responsibilities Regarding Medical Information 
a. Prohibited Actions 

i. Faculty members shall not request medical documentation or diagnosis information 
from students. 

ii. Faculty members are prohibited from: 
1. Requesting specific medical documentation directly from students 
2. Inquiring about specific medical diagnoses or treatments 
3. Making independent determinations regarding medical-related absences 
4. Requiring students to disclose private health information 

b. Required Actions 
i. Faculty members shall: 

1. Direct students experiencing medical issues requiring accommodation or 
extended absence to the Center for Accessibility Services and Academic 
Accommodations (CASAA) immediately 
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2. Implement approved accommodations as directed by CASAA upon official 
notification 

3. Maintain confidentiality of all medical information in accordance with 
FERPA requirements 

4. Coordinate with CASAA and the appropriate Dean's office (for the school in 
which the course is offered) when notified of extended student absences 
 

6. Medical Documentation and CASAA Review Process 
a. Documentation Requirements 

i. Students requesting medical-related excused absences exceeding three consecutive 
class days must submit medical documentation to CASAA. Such documentation 
shall: 

1. Originate from licensed healthcare providers qualified to treat the relevant 
condition 

2. Confirm the medical condition impacts the student's ability to participate in 
academic activities 

3. Specify the expected duration of academic impact 
4. Identify functional limitations relevant to academic participation 
5. Include recommendations for reasonable accommodations when applicable 

b. CASAA Review and Verification (1-3 business days) 
i. CASAA shall: 

1. Review submitted medical documentation confidentially in accordance with 
HIPAA and FERPA requirements 

2. Verify the authenticity and adequacy of medical documentation 
3. Determine whether the student is ready to fully participate in academic 

activities with or without accommodations 
4. Assess the duration and scope of necessary accommodations 
5. Coordinate with the appropriate Dean's office regarding official notification 

of excused absence status 
c. Implementation of Accommodations 

i. Upon CASAA determination of appropriate accommodations: 
1. CASAA will simultaneously notify the appropriate Dean's office and relevant 

faculty members of the verified student absence and approved 
accommodations. Faculty will implement CASAA-approved 
accommodations, which may include: 

a. Providing course materials through the learning management 
system 

b. Recording lectures when technologically feasible 
c. Allowing virtual office hour meetings 
d. Coordinating modified assignment and examination schedules with 

CASAA 
e. Other reasonable accommodations as determined appropriate by 

CASAA 
2. As a reminder, faculty may suggest a possible accommodation; 

accommodations are individual and collaborative. 
 

7. Limitations and Academic Impact 
a. Duration Limitations 

i. Medical accommodations for continuous absence typically do not exceed two 
consecutive weeks. Students requiring accommodations beyond two weeks should 
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consult with CASAA and their academic advisor regarding Leave of Absence options. 
Excessive absences, even when excused, may necessitate consideration of course 
withdrawal, incomplete grade contracts, or Leave of Absence 

ii. Students requiring accommodations beyond two weeks should consult with CASAA, 
seek approval from the Academic Dean of the School, and discuss leave of absence 
options with their advisor. 

b. Academic Responsibilities 
i. Excused absence status does not guarantee make-up opportunities for all missed 

academic work.  
ii. Students remain responsible for course material covered during excused absences. 

Faculty may require alternative demonstrations of learning outcomes consistent 
with course objectives. Students must adhere to and take full advantage of 
accommodations afforded through CASAA and faculty partnership.  

8. Non-Medical Excused Absences 
a. Verification Process 

i. For non-medical excused absences, students shall contact the Academic Dean of the 
School in which their major resides for verification and documentation of 
extraordinary circumstances. 

ii. Administrative Review 
1. The Academic Dean of the School in which the student's major resides will 

review circumstances and notify relevant faculty of excused absence 
determinations through appropriate administrative channels. 
 

9. Appeals Process 
a. Accommodation Appeals 

i. Students may appeal CASAA accommodation determinations through established 
CASAA appeal procedures. 

b. Administrative Appeals 
i. Students may appeal excused absence determinations by: 

1. Initially consulting with the course instructor and CASAA regarding 
accommodation needs 

2. Requesting review by the appropriate Dean's office if concerns remain 
unresolved 

3. Any student that feels that their final grade was impacted by excused 
absences should file a Grade Appeal. 
 

10. Ongoing Medical Conditions 
a. Students with chronic medical conditions should register with CASAA for ongoing 

accommodation planning. 
b. Students with established accommodation plans should work with CASAA to develop long-

term absence management strategies. 
c. Students must maintain regular communication with academic advisors and faculty 

regarding the impact of ongoing conditions on academic progress. 
 

11. Emergency Circumstances 
a. In cases of emergency hospitalization or crisis situations, family members may contact the 

Dean of Students office on the student's behalf to initiate appropriate notification 
procedures. 

b. The CARE Team may coordinate support services for students experiencing emergency 
circumstances affecting academic participation. 
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c. Students returning from health-related emergencies may be subject to re-entry procedures 
as outlined in the Health-Related Leave and Campus Re-entry Policy that can be accessed in 
the Student Handbook.  
 

12. Compliance Requirements 
a. This policy ensures institutional compliance with: 

i. Americans with Disabilities Act (ADA) accommodation requirements 
ii. Family Educational Rights and Privacy Act (FERPA) confidentiality provisions 

iii. Section 504 of the Rehabilitation Act accessibility mandates  
iv. Health Insurance Portability and Accountability Act (HIPAA) privacy protections 

 

D. Re-enrollment to AIC (updated May 6, 2025) 
 

Reenrollment to AIC is available to former students who plan to return within 3 consecutive semesters 
(not including summers or intersession) and meet one or more of the following criteria: 

 
a. Did not return from an approved Leave of Absence at the expected term. 

 
b. Did not return from a term under the Excused Withdrawal Policy at the expected term. 

 
c. Withdrew from the College while in good academic standing. 

 
d. Was not dismissed from the College for disciplinary reasons. 

 
2. Former students who wish to pursue reenrollment should complete the Petition for 

Reenrollment found on the College's website by the deadlines listed. 
 

3. If the application is approved, the catalog year for the declared major will be retained from the 
initial term of admission, unless the student chooses otherwise. Additionally, students will be 
required to meet with an advisor and outline a plan for academic success for the degree 
program.  

 
4. Students who left under poor academic standing need approval from the Provost prior to 

consideration. Poor academic standing is defined as a status of Academic Warning or Academic 
Probation; furthermore, students are not permitted to elect the Academic Forgiveness option. 
Students wishing to return after academic dismissal should consult the policy on readmission to 
AIC. 

 
5. Students who were dismissed from the College for poor academic performance are not eligible 

to re-enroll in the same academic program.  
 

6.  If courses were taken elsewhere, they may be evaluated, at the discretion of the College, 
according to the current policy on transfer credit. 

 

E. Readmission to AIC (updated May 6, 2025) 
 

1. Readmission to AIC is available to former students who plan to return after the reenrollment 
period (see above) and who meet one or more of the following criteria: 

 
a. Did not return from an approved Leave of Absence 
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b. Did not return from a term under the Excused Withdrawal Policy 

 
c. Withdrew or separated from the College while in good academic standing 

 
d. Was not dismissed for disciplinary reasons 

 
e. Was dismissed for academic reasons but has attended another institution of higher 

education and can demonstrate successful academic performance. A petition for 
Academic Forgiveness may also be submitted at the student's request. 

 
2. Students expelled from the College for disciplinary reasons are not eligible for readmission. 

 
3. Former students who wish to pursue readmission should contact the Admissions Office before 

the required admissions deadline for the term in which they want to enroll. 
 

4. If the application is approved, the catalog year for the declared major will be set to the term of 
readmission, potentially initiating new degree requirements. Additionally, students will be 
required to meet with an advisor and outline a plan for academic success for the degree 
program. Students are also free to change to a new major at this time and have courses from 
other colleges/universities evaluated for transfer to the AIC program according to the College's 
current transfer evaluation policy. 

 
5. The department to which a student is returning has final approval of credits that will count 

toward graduation. Departments may disallow credits toward graduation for some older 
courses. 

 

F. Change of Graduate Program (updated May 6, 2025) 
 
 
The matriculated student who wishes to change to another graduate program: 
 

1. Is required to submit a new “Application for Graduate Admission.” The originally submitted transcripts, 
references and application fee will be applied to the new application. 
 

2. Will receive a new letter of acceptance or denial after the application has been reviewed. 
 

3. Will meet, upon acceptance, with his or her current Graduate Program Director and/or Dean to 
complete a “Change of Graduate Program” form, available from the Registrar and/or the Graduate 
Program Director. 
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IV. ACADEMIC REQUIREMENTS (UPDATED AS OF 5/6/2025) 
 

A. Graduate Core Competencies (updated as of 5/6/2025) 
 
American International College values the development of core competencies in its graduate students as 
essential to academic, professional, and personal success. 
 
Core Competencies represent the essential skills and knowledge that every AIC graduate is expected to develop. 
These competencies serve as guiding outcomes that shape the academic experience across all programs. While 
the way each competency is addressed may differ by discipline, they are reflected in the program learning 
outcomes and embedded throughout the curriculum. 
The four graduate competencies are:  
 

1. Disciplinary Expertise: Apply theory and evidence-based information to achieve culturally sensitive, 
socially responsive, and ethically sound outcomes in professional practice, education, and research. 
 

2. Critical Reasoning: Synthesize and articulate solutions, positions, & perspectives derived from 
critical analysis.  

 
3. Professionalism: Demonstrate highly developed communication and collaboration skills in the 

advancement of the profession.   
 

4. Leadership: Demonstrate skills that promote productive change at the individual, organizational, 
and/or community level.  

 

B. Programs and Certificates (updated May 6, 2025) 
 
The minimum number of credits of a master’s or doctoral degree program is 30. The total number of credits is 
determined by the respective discipline and as listed in the program requirements.  

 
A certificate centers on a coherent and relatively free-standing body of knowledge and skills, and their 
completion, therefore, represents achievement of competence in a well-defined domain.  
 

C. Culminating Activity (updated May 6, 2025) 
 
Each graduate student must pass a culminating activity, determined by each program and approved by the 
Provost, to satisfy the requirements for completion of the degree. This activity will provide a demonstration of 
the student’s ability to synthesize and apply the skills and knowledge learned in the discipline. This culminating 
activity is required of all graduate programs. 

 

D. Residency Requirement (updated May 6, 2025) 
 

1. Doctoral students at American International College are required to complete two consecutive full-
time terms in residence, not including summer sessions or intersessions. This requirement is 
unique to doctoral programs and does not apply to other graduate programs. 
 

2. In exceptional circumstances, a limited exception to this residency requirement may be granted. 
Such exceptions must be recommended by the student’s Graduate Program Director and the Dean 
of the student’s School and are subject to final approval by the Provost. 
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E. Course Exemptions (updated May 6, 2025) 
 
Graduate and doctoral students are expected to fulfill all program-specific course requirements as published in 
the academic catalog for their degree. In exceptional cases, a student may request to their program director a 
course exemption or substitution due to prior academic experience or demonstrated proficiency. 
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V. CREDIT AND GRADING SYSTEMS (UPDATED MAY 6, 2025) 
 

A. Definitions (updated May 6, 2025) 

American International College follows the guidelines established by the U.S. Department of Education and 
the New England Commission of Higher Education (NECHE) in determining the awarding of academic credit. 

• Credit Hour: AIC defines one credit hour as equivalent to a minimum of 50 minutes of direct instruction 
per week, plus a minimum of two hours of independent work, across approximately 15 weeks or an 
equivalent amount of work for accelerated formats (e.g., modular, online). 

• Laboratory, Practicum, and Internship Courses: Laboratory courses typically require double the contact 
time of lecture courses (2:1 ratio). Practicum/ internship experiences require a minimum of 42 on-site 
hours per credit (e.g., 126 hours = 3 credits), unless otherwise specified by professional or accrediting 
body requirements. 
 

• Professional Development Credits: Professional Development Credits, including Continuing Education 
Units (CEUs), Continuing Professional Education Units (CPEs), and Professional Development Points 
(PDPs), certify participation in non-degree programs co-sponsored or approved by professional 
associations. 

 

B. Grading Systems Definitions (updated May 6, 2025)  
 
Grades are indicated by the letters “A,” “B,” “C,” and “F,” with modifying plus or minus symbols. An “A” 
represents distinguished work and is reserved for work of outstanding quality. A grade of “B” is given for work 
that is decidedly above average. A grade of “B” is given for work of average quality. A grade of “C” is given for 
work which is below average but passing. A grade of “F” indicates that the student’s work is not passing and that 
the course must either be repeated or another subject taken in its place.  
 

• Other grades, which are assigned in specific types of evaluation, are Pass (P), Fail (F), Withdraw (W), and 
Incomplete (I). They are assigned as follows:  

o Grades of “P” or “F” are assigned to indicate Passing or Failing performance of any student 
enrolled in an internship or practicum type of course in which all students so enrolled are so 
graded.  

o A grade of “P” is to be assigned in such cases when the student’s performance is judged to be in 
the range from excellent to minimally passing. A grade of “F” is to be assigned in such cases 
when the student’s performance is judged to be not passing. Credits earned in courses for which 
a student has been awarded a grade of “P” are accounted toward the total accumulation of 
credit required for the degree, but the grade and credit are not used in calculating the 
Cumulative Grade Point Average.  

o When the grade of “F” is assigned, it is the equivalent of failing and is so accounted in the 
calculation of the Cumulative Grade Point Average. 

o A grade of “W” (Withdrawal) is assigned when a student withdraws at any point prior to the 
60% mark of the term, as identified on the academic calendar, from a course. Such a student 
earns no credit for the course, and the grade is not used in calculating the Cumulative Grade 
Point Average.  
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o A grade of “I” (Incomplete) is awarded in circumstances where a student has completed most of 
the work for the course but requires a reasonable extension due to personal or other serious 
issues. 

 
• Grades Which May Appear on the Transcript 

o Equivalency of Grades with Percentages and Quality Points - The table below serves as the basic 
numeric standard or percentage that faculty use in evaluating student performance. Grading 
systems may vary according to discipline and instructor preferences. Some grading practices 
recalculate "on the curve”, while others use only letter grades without assigning numeric values, 
and still other grading protocols may exist. Although other systems may exist, they will not be 
stricter than the standards set below. In all cases of variance from these standards, the 
instructor will explain the grading system clearly on the course syllabus. 

 

Grade Percentage Quality Points 

A 93.00 or higher 4.00 
A- 90.00 – 92.99 3.67 

B+ 87.00 – 89.99 3.33 

B 83.00 – 86.99 3.00 

B- 80.00 – 82.99 2.67 
C+ 77.00 – 79.99 2.33 

C 73.00 – 76.99 2.00 

F 72.99 or lower 0.00 

 
• Other Grades with No Grade Points that do not Affect GPA 

o I: Incomplete  
o NG: Non-graded; only used for non-credit courses 
o AU: Audit  
o CIP: Course in Progress 
o WIP: Work in Progress 
o P: Pass 
o TR: Transfer Credit 
o W: Withdraw 

 

C. Term Grade Point Average (GPA) and Cumulative Grade Point Average (updated May 6, 
2025) 
 
The Term Grade Point Average at any given point is determined by dividing the sum of the grade points earned 
by the sum of the term hours attempted in conventionally graded courses within a given term. Pass/Fail courses 
and courses for which an Incomplete (I), Course In-Progress (CIP), or Work In-Progress (WIP) have been awarded 
are excluded in this determination. 
 
The sum of the grade points is determined by multiplying the value of each course grade (that is, 4.00 for an “A”, 
3.67 for an “A-”, etc.) by the term-hour value of that course and adding all of the resulting figures for a total. 
 
The Cumulative Grade Point Average (CGPA) at any given point is determined by dividing the sum of the grade 
points earned by the sum of the term hours attempted in conventionally graded courses over the student’s 
academic tenure at this college. Pass/Fail courses and courses for which an “Incomplete” (I) has been awarded 
are excluded in this determination. 

 
The sum of the grade points is determined by multiplying the value of each course grade (that is, 4.00 for an “A”, 
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3.67 for an “A-”, etc.) by the term-hour value of that course and adding all of the resulting figures for a total. 
 

D. Accessing Final Grades (updated May 6, 2025) 
 
Final grades are posted through the AIC Student Portal. Students are responsible for checking their academic 
records online after each term and for addressing any concerns promptly in accordance with the grade appeal 
timeline. 
 

E. Repeating Courses (updated May 6, 2025)  
 

A student who has achieved a grade of less than “B” in a course taken at the College may repeat the course at 
the current tuition rate. The guidelines are as follows: 

 
1. The course must be taken at this college and only repeated one time. 

 
2. The new grade for the course will be entered on the student’s permanent record and included in the 

grade point average.  Only the new grade is used in the GPA calculation.  Additionally, the attempted 
credit hours will reflect each attempt at the course. 

 
3. This course repeat must be done before graduation. 

 
4. The course repeat may impact a student’s financial aid. The student should consult the appropriate 

offices for advice related to these issues. 
 

5. Students should consult with their program director before retaking any course to improve the overall 
grade. Some programs may prohibit or have additional steps that a student must take before registering 
for the retake of the course.  
 

F. Course Grade Appeal Process (updated May 6, 2025) 
 

The assessment of the quality of a student’s academic performance is one of the major responsibilities of college 
faculty members. This assessment is solely and properly their responsibility. It is essential for the standards of 
the academic programs at American International College and the integrity of the degrees conferred by this 
institution that the professional judgments of faculty members not be subject to pressures or other interference 
from any other source. 

 
1. It is presumed that the grade assigned by a faculty member is correct. Thus, the burden of proof 

that it is not correct or was improperly awarded rests on the student who files the appeal. 
 

2. This appeals process provides an opportunity for the student to initiate a review of a perceived 
injustice or inaccuracy in the final determination of a course grade. Appeal is available only for 
review of alleged arbitrary or capricious grading. “Arbitrary or capricious grading,” as used 
herein, is limited to one or more of the following: 
 

A. The instructor failed to notify students in a clear and timely manner as to the basis for 
grade determination;  
 

B. The assignment of a final grade deviates substantially from the grading standards and 
methods of evaluation, as published on the course syllabus; 
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C. The grade is assigned on some basis other than the student’s performance in the 
course; and/or 
 

D. There was a demonstrable error in calculating the grade. 
 

3. A grade appeal is not appropriate when a student simply disagrees with the faculty member’s 
judgment about the quality of the student’s work. Appeals are for the final grade received in a 
course, not for those received for individual assignments (though individual assignments may 
nonetheless be the basis of disputing the course grade). Appeals are for course grades after the 
end of the term. Appeals are not accepted in anticipation of course grades. A student who is 
uncertain about whether or not a grade should be appealed or needs additional information 
about the grade appeal process should contact the dean’s office. 
 

4. A single evaluation standard must be applied to all students in a course section. It is also 
expected that grades be determined in accordance with written guidelines provided by the 
instructor. A course grade must be based on evidence of the student’s academic performance. 
The student must have access to the grades for all assignments; they have the right to review 
each graded assignment.  
 

5. First Appeal: With the Professor 
A. The first appeal is made to the professor of the course and should be made within one 

month of the date that the Registrar’s Office releases final grades for that term. The 
student should bring all evidence of academic work, the course syllabus and well-
thought out reasoning why this grade was incorrect to this meeting. If the professor 
agrees that the grade assigned for the course is incorrect, then they will submit a 
Change of Grade form to the Registrar within five business days. 
 
In the event that the faculty member is not available, either because they are on leave, 
sabbatical or no longer employed by the College, the student may appeal to the 
program director.  
 
If concerns remain after the meeting with the faculty member, the student may elect to 
initiate the second appeals process. 
 

6. Intermediate Appeal Process: With the Program Director 
A. Some programs may include an intermediate step in the appeal process that involves 

review by the program director. Students are encouraged to consult their program 
handbook or speak directly with the program director for clarification before submitting 
a formal appeal.  
 

7. Second Appeal: With the Dean 
A. The second appeal is initiated with the Dean of the School which offers the course, not 

the Dean of the student’s major. The student will complete and submit the Grade 
Appeal Form, available on the Registrar’s page of the MyAIC portal. In addition to the 
form, the student should submit any supporting documentation for the basis of the 
appeal. The second appeal must be filed by the date shown below, based on the term 
the grade was earned. The deadlines below apply regardless of the length or format of 
the course or program (e.g., 7-week, 8-week, 15-week). Appeals must be submitted by 
the following dates:  
 

1. Fall term: deadline is February 1. 
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2. Spring term: deadline is June 1.  

 
3. Summer term: deadline is September 15.  

 
Appeals filed outside of these deadlines will not be considered and the outcome will be 
considered final. The Dean will investigate the appeal and make a written decision 
regarding the outcome of the appeal as expeditiously as possible.  

 
If the student disagrees with the outcome of the Second Appeal, they may initiate a final 
appeal with the Provost. 

 
8. Final Appeal: With the Provost 

A. The student must initiate the final appeal within one week of receiving the Dean’s 
decision. The Provost will make a final written decision on the final grade appeal within 
two weeks of its initiation. 
 

9. All parties involved in the appeals process must adhere to the timeline delineated in this policy. 
Grade appeals submitted beyond the stated deadlines will not be considered. However, in 
extreme circumstances, the Dean may accept appeals submitted after the stated deadline or 
extend the timeline for resolution of an appeal.  
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VI. REGISTRATION (UPDATED MAY 6, 2025) 
 

A. Course Loads (updated May 6, 2025) 
 

The standard full-time graduate/doctoral course load is defined by the program and typically ranges from 6–12 
credits per term. 
 
Students wishing to enroll in more than 12 credits per term must obtain written approval from the Graduate 
Program Director. 
 
International students on F-1 visas are required to maintain full-time enrollment each term in accordance with 
federal immigration regulations. 

 

B. Registration Periods (updated May 6, 2025) 
 
Registration for each academic term follows a published schedule available through the Registrar’s Office and 
the MyAIC Portal. Students are responsible for reviewing and adhering to published deadlines. 
 
The registration timeline includes the following periods: 

 
1. Initial Registration Period 

o Open to students in good academic and financial standing (i.e., no holds). 
o Students may register for courses freely during this time. 

 
2. Add/Drop Period 

o Students may make changes to their schedule through the end of the first week of the term. 
o All changes require submission of the official Add/Drop Form, signed by the student’s faculty 

advisor or Graduate Program Director. 
o Additions after the first week require written approval from both the Graduate Program Director 

and the course instructor. 
 

3. Withdrawal Period 
o Begins immediately following the Add/Drop period and continues until 75% of the term is 

completed. 
o Approved withdrawals during this time will result in a grade of “W” on the student’s transcript. 

 
4. New and Late Registration 

o New students may register at any time prior to the start of the term. 
o Late registration (after the term begins) requires approval from the Graduate Program Director. 

 

C. Academic Advising and Registration (updated May 6, 2025) 

1. Graduate and doctoral students are assigned a faculty advisor or program director who supports 
academic planning and ensures alignment with degree requirements. 
 

2. While advisors assist with course selection, students bear ultimate responsibility for ensuring that 
they meet all program requirements for graduation. 
 

3. Advisors are also responsible for reviewing and approving each student’s course schedule. 
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D. Administrative Withdrawal (updated May 6, 2025) 

If a student fails to attend or make academic contact by the end of the Add/Drop period, the College reserves 
the right to administratively withdraw the student for the term. 

E. Course Auditing (updated May 6, 2025) 

Graduate students may audit a course with approval from the instructor and Graduate Program Director. 

• Audited courses appear on the transcript with an “AU” designation. 
• No credit is earned and the course cannot be repeated later for credit. 
• Audited courses do not count toward degree requirements or GPA. 
• Once registered as an audit, the student may not switch to credit status. 
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VII. ACADEMIC COURSES (UPDATED MAY 6, 2025) 
 

A. Types of Courses (updated May 6, 2025) 
 
American International College offers a range of course types within its graduate and doctoral programs, each 
designed to meet the rigorous academic and professional standards expected at the post-baccalaureate level. In 
all cases, the College ensures that course formats meet federal definitions of credit hour (34 CFR 600.2) and 
adhere to the expectations of the New England Commission of Higher Education (NECHE) for integrity in 
academic programming. 
 

• Lecture Courses 
o Lecture-based courses involve direct instruction between faculty and students. 
o During a standard semester, one credit hour requires a minimum of 50 minutes of instructional time 

per week over approximately 15 weeks, plus a minimum of two hours of out-of-class work per week. 
o For modular or accelerated formats (e.g., 7-, or 8-week terms), the total instructional time must be 

equivalent to that of a standard semester. 
 

 Lecture hours required per credit 

Credits awarded 
Minimum contact time per week 

for 15 weeks 
Minimum instructional time 

1 50 contact minutes 750 contact minutes 

2 100 contact minutes 1,500 contact minutes 

3 150 contact minutes 2,250 contact minutes 

4 200 contact minutes 3,000 contact minutes 

 
• Laboratory Experiences 

o Laboratory experiences, which may be integrated with lectures or offered independently, provide 
hands-on learning that supports the development of practical skills and research techniques. 
 

o Laboratory time typically follows a 2:1 ratio of contact hours to credit hours unless otherwise 
specified by the program. 

o The offering department determines the specific requirements for laboratory courses. 
 

• Practicum and Internships 
A practicum or internship provides supervised field-based experience that enables students to apply 
theoretical knowledge in a real-world professional setting. 
 

o Practicum and internship experiences must be coordinated with a faculty supervisor who 
ensures the experience aligns with academic goals. 

o Before the experience begins, the student, faculty member, and site supervisor must establish 
learning objectives and assessment criteria. 

o Students must secure approval through the appropriate coordinator and list the supervising 
faculty member on their registration. 

o The College recognizes that one academic credit is equivalent to 42 on-site hours. As such, a 
minimum of 126 on-site hours is required to earn 3 academic credits. 
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o Practicum and internships that are part of licensure, certification, or accreditation-mandated 
programs may have separate guidelines not subject to this policy. 

 
• Fieldwork 

Fieldwork courses involve project-based experiential learning aligned to the student’s academic 
discipline. 
 

o Students must propose a project before the beginning of the term, to be refined and approved 
by the instructor. 

o Throughout the term, students will: 
o Meet regularly with the instructor; 
o Present project progress and challenges; 
o Engage in collaborative problem-solving. 
o Fieldwork is graded using standard letter grades. 
o Fieldwork connected to certification or licensure may follow additional external requirements. 

 
• Independent Study and Research Study 

Independent Study and Research Study courses offer individualized learning opportunities on topics not 
addressed through regular coursework. 
 

o Courses are designed collaboratively between a qualified faculty member and the student and 
carry the appropriate departmental designation and course level. 

o Independent study/research study is appropriate when: 
o The student demonstrates the capacity for self-directed learning; 
o The topic is not available through standard course offerings; 
o The learning experience is structured around library, laboratory, or field research. 

o A formal contract is required, detailing: 
o Reading lists, project scope, deliverables, and evaluation criteria. 

o Students must initiate an Independent Study Form, which must be approved by the advisor, 
faculty member, and Dean before registration. 

 
• Directed Study 

A Directed Study is the delivery of an existing catalog course to an individual student outside the 
standard class schedule. 

o Directed study is permitted when: 
o The course is not offered in the student’s required timeline for degree completion; 
o The advisor and instructor agree the course can be delivered appropriately via directed 

study. 
o Students must submit a Directed Study Form approved by the advisor, instructor, and Dean 

prior to enrollment. 
 

• Thesis Preparation (Master’s Level) 
Some master’s degree programs require or offer a thesis as a culminating academic experience. 

o Students undertaking a thesis must work closely with a designated faculty advisor. 
o Thesis requirements, including proposal defense, format, and final approval processes, are 

outlined within the specific program’s handbook and must comply with institutional and NECHE 
standards for graduate education. 
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• Dissertation or Culminating Doctoral Project (Doctoral Level) 
A culminating project is required for all doctoral programs and may take the form of a traditional 
dissertation or another approved doctoral-level scholarly product, as defined by the academic program. 

o Doctoral students must complete a significant, original contribution to their field of study. This 
may include: 

o A traditional dissertation based on original research; 
o A practice-based or applied doctoral project; 
o A scholarly portfolio or equivalent academic deliverable, subject to program approval. 

o Culminating project requirements typically include: 
o Approval of a formal proposal; 
o Completion of research, applied work, or scholarly production; 
o Public presentation or defense before a qualified faculty committee; 
o Submission of the final approved project to the College’s designated repository or 

archive. 
o All culminating experiences are governed by both program-specific guidelines and overarching 

institutional policies to ensure academic rigor, scholarly integrity, and alignment with NECHE 
standards for doctoral education. 

B. Course Mechanics (updated May 6, 2025) 
 
The following policies govern the structure and expectations of graduate and doctoral courses at American 
International College. Each course is governed by a syllabus distributed by the instructor at the beginning of the 
term. Students are expected to review and adhere to the course syllabus, which serves as the official guide for 
course requirements, assignments, and policies. 
 

1. Course Enrollment Limits 
Enrollment caps for graduate and doctoral courses are established to support high-quality 
instruction, individualized learning, and appropriate faculty-student engagement. 
 
Maximum enrollment limits are determined by the Dean of the appropriate School in consultation 
with the Graduate Program Director, Department Chair, and course instructor. Exceptions to 
course caps must be approved by the Dean in collaboration with the Program Director. 

 
2. Course Cancellations 

Courses may be canceled for administrative, staffing, or enrollment-related reasons. In cases where 
a cancellation may disrupt a student’s academic progression, the College will work with the student 
and program to identify alternative pathways, including directed study or future course offerings, 
to fulfill degree requirements. 
 
Individual Course Session Cancellations 
Faculty may need to cancel an individual class session on occasion. Faculty are expected to provide 
timely notice to students and, where appropriate, to offer a make-up session or alternate learning 
activity, in consultation with students. 

 
3. Attendance and Participation 

Attendance Expectations 
Due to the intensive and collaborative nature of graduate-level study, students are expected to 
attend all scheduled class sessions and actively participate in discussions, seminars, and applied 
learning activities. 
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Instructors must outline specific attendance and participation expectations—and the impact of 
absences—within the course syllabus. 
 
Notification of Absences 
Students must notify faculty in advance of absences due to professional, health-related, or 
personal obligations. Instructors may request documentation at their discretion. 
 
Co-curricular Participation 
Graduate students involved in professional presentations, fieldwork, or academic conferences must 
inform instructors in advance and coordinate any missed coursework in accordance with the course 
syllabus. 

 
4. Examinations 
 

Examinations During the Term 
Examinations must be administered during scheduled course meetings unless alternative 
arrangements are outlined in the syllabus (e.g., take-home exams, online assessments). 
 
Instructors must clearly state their make-up examination policy in the course syllabus. Make-up 
exams are to be scheduled at the instructor’s discretion and are intended for students who miss 
assessments due to documented unavoidable circumstances. 
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VIII. ACADEMIC PROGRESS (UPDATED MAY 6, 2025) 
 

A. Enrollment Status (updated May 6, 2025) 
 
A graduate or doctoral student is considered full-time when enrolled in six (6) or more credits in a given term. 

Students enrolled in fewer than six (6) credits are classified as part-time. 

Program-specific definitions may apply where cohort or licensure requirements are in place. 

B. Statute of Limitations – Time to Degree Completion (updated May 6, 2025) 

Graduate students must complete all requirements within the following timeframes: 

• Master’s/CAGS Programs: within seven (7) years of initial matriculation. 
• Doctoral Programs: within ten (10) years of initial matriculation. 

Extensions to the statute of limitations must be formally requested through the Graduate Program Director and 
require approval from the Dean of the School. 

C. Evaluation of Academic Standing (updated May 6, 2025) 
 

1. Determination of Academic Standing 
The Provost in consultation with the Academic Deans and Registrar, determines student academic 
standing at the conclusion of the fall and spring terms. Summer and intersession terms do not 
independently impact standing but may improve a student’s CGPA.  

 
Individual graduate programs may have policies on the determination of academic standing that are 
more stringent than those outlined in this section. Students are responsible for reading the appropriate 
program policy handbook and being aware of any program specific requirements. Program policy 
handbooks are available in the office of the appropriate Graduate Program Director and electronically. 

 
2. Satisfactory Academic Standing 

A student is in Satisfactory Academic Standing if they maintain a Cumulative GPA (CGPA) of 3.00 or 
higher.  

 
3. Unsatisfactory Academic Standing 

A student is in Unsatisfactory Academic Standing if the Cumulative GPA (CGPA) falls below 3.00.  
 

4. Probationary Status 
Students who fall into unsatisfactory academic standing will be placed on Academic Probation. The 
student will be notified in writing by the Dean or Graduate Program Director. If a student does not raise 
their CGPA to 3.00 or higher by the end of the following term, they may be dismissed from the program. 

 
5. Dismissal  

A student may be dismissed from the College by action of the Provost or the Dean and upon 
recommendation by the Graduate Program Director if any of the following occurs: 
 

o The student fails to meet the criteria for removal from probationary status, 
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o The student fails to meet program specific requirements as outlined in the program’s 
handbook.  
 

A student dismissed for poor academic performance may be reinstated only with the approval of the 
Provost. 
 

6. Appeal of Academic Dismissal  
 

In cases where the student is academically dismissed, the process for appeal is outlined below: 
a. Notification of a dismissal will be made to the student’s AIC email address within five (3) 

calendar days  
b. Upon receiving notification of the dismissal, the student will have ten (10) calendar days to 

submit the appeal to the Provost. The submission for appeal must be received via email. 
c. The appeal from the student must contain a summary of any relevant factors related to the 

dismissal, why the student believes that they should be reinstated, and any steps that they will 
take to ensure future academic performance will be improved. 

d. Upon receipt of the appeal, the Provost may elect to meet with a student or render a final 
decision based on the student’s appeal. 

e. If the Provost elects to meet with the student, the Provost will schedule the meeting in a timely 
manner. If the Provost meets with the student, the Provost will issue a final determination to 
the student within three (3) calendar days of the meeting. If the Provost elects to not meet with 
the student, the Provost will issue a final determination to the student within five (5) calendar 
days of the meeting. 

f. The determination of the Provost is considered to be final. A student who has been dismissed 
for poor academic performance can be reinstated only with the approval of the Provost. 
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IX. LEARNING ENVIRONMENT STANDARDS AND POLICY (UPDATED MAY 6, 2025)  
 

A. Learning Environment Standards 
 

1. The AIC Creed: 
 

"We practice personal and academic integrity, respect the dignity and rights of all persons, live 
up to our community responsibilities, and approach learning with a spirit of inquiry. We take 
pride in American International College." 

 
   We are all, regardless of role, partners in our learning community. 
 

2. Our Learning Community: 
 
a. We focus on learning through transformative experiences. 

 
b. We share responsibility for learning and use our successes and failures as opportunities 

for growth. 
 

c. We cultivate an atmosphere of respect and civility. 
 
d. We value diversity and foster a community of inclusion. 

 
3. Our Daily Commitment 
 

a. We exchange ideas and engage in healthy debate. 
 

b. We celebrate the dignity and uniqueness of every member of our campus community. 
 

c. We embrace open dialogue and the art of listening. 
 

d. We respect the learning environment through preparation and active participation. 
 

B. Learning Environment Policy 
 

1. Students are expected to meet the learning environment standards. 
 

2. Behaviors that negatively impact the learning environment may serve as an opportunity for 
dialogue about the values driving the standards. If such behaviors continue, additional actions 
may be taken. 

 

C. Actions Resulting from Violation of Standards & Policy 
 

1. Failure to comply with the learning environment policy may result in the student’s dismissal 
from an individual course meeting or from the course for the remainder of the term. In extreme 
circumstances a student may be dismissed from a program or the college.  

 
2. Sanctions for Violation of Policy 

 



 34 

a. Warning 
 

i. The faculty member gives a verbal or written notice to the student that they are 
violating or have violated the Learning Environment Policy and must cease the 
behavior immediately. Warnings are generally given for minor disruption of the 
learning environment and may be accompanied by dismissal from that class 
meeting.  

 
ii. If the student is dismissed from a class meeting, then within one business day of 

that dismissal, the instructor must notify, in writing, the appropriate chair or 
program director with the course number and title, the date and time of the 
course meeting, and a brief description of the incident that led to the dismissal.  

 
iii. The continuation or repetition of wrongful behavior may be cause for additional 

action. 
 
b. Formal Warning 

 
i. The faculty member gives a written notice to the student that they are violating 

or continuing to violate the Learning Environment Policy and must cease the 
behavior immediately. Formal warnings are given for egregious or repetitive 
disruptions of the learning environment and may be accompanied by dismissal 
from a class meeting.  

 
ii. The warning is forwarded via email to the Program Director along with a 

detailed description of the behavior and a requested action. The Program 
Director reviews the incident and meets with the student and/or faculty, as 
appropriate.  

 
iii. Should the behavior not cease, the Program Director may recommend student 

dismissal to the Dean.  
 

iv. The Dean of the school in which the violation occurred may dismiss a student 
from a course for the remainder of the term. 

 

D. Appeals Procedure (for course dismissal only) 
 

1. Students may appeal a course dismissal in writing to the Provost.  
 

2. A final decision will be made by the Provost within five working days of the appeal. 
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X. ACADEMIC INTEGRITY (UPDATED MAY 6, 2025) 
American International College is firmly committed to delivering on the value of the academic experience. This is 
compromised if the integrity of the grading system is violated, as is the case when academic dishonesty is 
undertaken and tolerated. To this end, it is necessary to assure that students honestly represent their work. The 
student has full responsibility for the content and integrity of all academic work. It is every student’s 
responsibility to be familiar with the Academic Integrity Policy of the College. Neither ignorance nor 
misunderstanding of the policy excuses violations of academic integrity. 
 

A.  Policy Statement, Scope and Intent (updated May 6, 2025) 
 

1. American International College is a community of learners and scholars committed to academic 
excellence, the pursuit of knowledge, and propriety in all endeavors in and out of the classroom. 
This commitment, therefore, demands that each member of the community work diligently 
toward fostering an environment that is open to inquiry where each participant upholds a high 
standard of integrity.  

 
2. The standard at American International College is that: 

 
a. Students are to perform their own academic work according to the standards set by 

faculty members, departments, schools and the College, and 
 

b. Academic dishonesty, including cheating and plagiarism constitute fraudulent 
misrepresentation for which no credit can be given and for which appropriate sanctions 
are warranted. 

 

B. Definitions (updated May 6, 2025) 
 
As used in this Policy: 
 

1. “Cheating” means to present as one’s own the work of another, including that generated with 
artificial intelligence (AI), either by false representation of the work as one’s own or 
concealment of the fact that it is not one’s own. 

 
As defined above, “cheating” includes but is not limited to: 

 
a. Obtaining, retaining, or using partial or whole copies of examinations, tests or quizzes 

before these are distributed for student use; 
 

b. Using notes, textbooks, electronic media/devices or other information in examinations, 
tests and quizzes (except as expressly permitted); 

 
c. Obtaining or using confidential information about examinations, test or quizzes other 

than released by the instructor; 
 

d. Using or exchanging information during examinations, tests and quizzes, other than 
expressly permitted by the instructor; 

 
e. Falsifying experimental data or information; 
 
f. Engaging another person to submit work as one’s own; 
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g. Using a substantial portion of a piece of work previously or also submitted for another 

course or program without notification to the instructor to whom the work is presented 
(e.g., submitting substantially the same paper for two different course as if it were 
unique for each course); 

 
h. Use of online exam and assignment sharing sites; 
 

 
i. Cooperating with or assisting others to do one or more of the above. 

 
2. “Plagiarism” means to take and present as one’s own the ideas or works of another, including 

those generated from AI, or to present as one’s own an idea or work derived from an existing 
source without full and proper credit to the source or the ideas or works. 

 
As defined above, “plagiarism” includes but is not limited to: 

 
a. The copying of words, sentences, paragraphs, and even ideas directly from the work of 

another person without proper credit; 
 

b. The copying of illustrations, figures, photographs, drawings, models, or other visual and 
non-verbal materials (including recordings) of another without proper credit,  

 
c. The presentation of work prepared by another in final or draft form as one’s own source 

(e.g., purchased research papers), or 
 
d. Presenting data or other material gathered or edited by another person or group as 

one’s own. 
 

3.  Artificial Intelligence Policy 
American International College students, staff, and faculty prioritize Artificial Intelligence (AI) 
Literacy. We value foundational understanding, skill development, and ethical/moral practice in 
using and evaluating artificial intelligence in academic, professional, and everyday contexts.  

 
At AIC, AI Literacy includes the ability to understand the basic principles, strengths, limitations, 
and applications of AI, use AI tools responsibly and ethically in academic and professional work, 
critically evaluate the accuracy of AI-generated information and understand the biases in AI 
systems (e.g. demographic, gender, historical, algorithmic), recognize and understand the 
broader societal impacts of AI (e.g. economic, ethical, privacy, cultural), and collaborate with AI 
on critical thinking, data analysis, and creativity.  

 
AIC aims to empower students to become informed users and contributors to AI-driven 
innovations, while being mindful of its ethical and social implications. At American International 
College, we acknowledge that Artificial Intelligence (AI) is a valuable and dynamic tool. Faculty 
will define individual AI use guidelines in their syllabi. The following should be adhered to, 
college-wide, by students: 
 
a. Follow guidelines for use set by each faculty member, or anyone else overseeing the 

coursework. 
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b. Disclose, acknowledge, and cite the use of AI appropriately, per faculty guidelines. 
 

c. Maintain confidentiality and privacy. That is, no personal information should ever be 
shared with AI. 
 

d. Use AI ethically. Students are the authors of all content that is produced with AI and 
therefore are responsible for its accuracy, impact, and compliance with relevant laws 
and policies. 
 

e. Use of AI tools, when completing any academic work, and when such use has not been 
expressly allowed by the faculty member who assigned the work, is considered cheating 
and falls under all actions and consequences outlined in these regulations. 

 

C. Determination of Cheating or Plagiarism 
 
The standards and tests for determination of an act of cheating or plagiarism under this Policy are as follows: 
 

1. The burden of establishing the fact of cheating or plagiarism is on the instructor in whose course 
the alleged act took place. The instructor may request additional information from the student 
(beyond that required from the class as a whole or for the purposes of the assignment itself) in 
order to evaluate the integrity of the academic work; 

 
2. The test of whether the evidence is sufficient to sustain a finding of cheating or plagiarism is 

that the preponderance of evidence must be clear and convincing; 
 

3. A finding of cheating or plagiarism is a finding that the student violated the Academic Integrity 
Policy.  

 

D. Academic Sanctions (updated May 6, 2025) 
 
The academic sanctions that may be assigned to a student are described below. Sections E and F describe the 
administrative procedures for invoking sanctions and appeals processes, respectively.  
 

1.  Sanctions for an Assignment within a Course 
 

Sanctions may be given in any educational experience at the College where academic credit is 
graded, awarded, or otherwise evaluated for the learning process. The instructor may apply any 
of the following sanctions to the project, test, paper, examination, or other graded work for 
which the cheating or plagiarism took place: 
 
a. Allow the student to resubmit the work, for partial or full credit; 
 
b.  Accept the work but deduct credit from the assigned grade; 
 
c.  Refuse to accept the work for credit and assign a grade of “F” or zero.  

 
2. Sanctions for a Course 

 
In situations in which the cheating or plagiarism is egregious or pervasive, the student may earn 
a failing grade in the course. The instructor may initiate such a sanction through the Provost.  
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3. Sanctions Beyond a Course 

 
a.  Other sanctions having impact beyond the course in which the cheating or plagiarism 

occurred may be pursued by the instructor or administrator, such as the program 
director, dean, or Provost. In situations in which it is deemed that the offense is of such 
nature that the academic sanctions within or for a course are insufficient, or not 
available, the instructor or administrator may initiate additional or alternative sanctions 
through the Provost. Sanctions which may be imposed include suspension or dismissal 
from the academic program or the College. 

 
b. Further academic sanctions are provided for acts of cheating or plagiarism which are 

deemed pervasive to the student’s academic career such that the validity of the degree 
and the integrity of the College could be questioned. It is expected that such 
occurrences will be related but not limited to professional or graduate work. Possible 
sanctions include: 

 
i. Suspension or dismissal from the program or College;  
 
ii. Notification of offenses to the appropriate licensing or certifying bodies or 

graduate and professional schools to which the student is applying and whose 
application decision would be influenced by such offenses; 

 
iii. Revocation of degree or certificate. 

 

E. Academic Administrative Procedures for Invoking Sanctions (updated May 6, 2025) 
 
In the event that an instructor determines that a student in a course or program under the instructor’s 
supervision has presented work for credit that involves an act of cheating, plagiarism or cooperation in either, 
then the instructor shall inform the student of the allegation, allow the student the opportunity to respond to 
the allegation, and make a final determination of their course of action. The process and associated timeline for 
such actions are listed below.  
 

Action Timeline 

1. Instructor notifies the student in writing, using AIC email addresses, 
of the suspicion that an act of dishonesty has occurred, within 3 days 
of discovery of the alleged action. In this notice, the instructor clearly 
indicates the assignment or work which is in question, provides 
copies of any documentation or evidence, and notifies the student 
that they have 5 business days to respond, either via email or a 
meeting. The instructor directs the student to review the Academic 
Dishonesty policy in the Undergraduate Academic Regulations. The 
instructor must specify the date and time by which to respond, 
according to the information above.  
 

Instructor must notify student 
within 3 business days of the 
discovery of alleged cheating or 
plagiarism.  

2. Student responds to the notice and/or meets with the instructor by 
the deadline.  
 

Student has 5 business days in 
which to respond to instructor.  

3. If, based on the discussion with or additional information provided 
by the student, the instructor concludes that no dishonesty 

The instructor has 3 business days 
to file a “Report of Academic 
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occurred, then they dismiss the issue and grade the assignment or 
work in question. No further action is required.  
 
If the instructor’s conclusion remains unchanged, then the instructor 
must do the following:  
A. File a “Report of Academic Dishonesty” with the Office of 

Academic Affairs, within 3 business days of the deadline stated 
in step 2. In this report, the instructor must include a summary 
of the steps taken, including dates of notifications and meetings. 
Additionally, the instructor must provide a copy of the work in 
question, any emails relevant to this report, a copy of the 
supporting evidence or documentation, and the imposed 
sanction.  

B. Email the student a copy of the report, with all supporting 
documentation, within 3 days of the deadline stated in step 2, 
above. Additionally, the instructor must notify the student of the 
right to appeal this allegation by following the Academic 
Integrity policy in the regulations.  

Dishonesty” to continue the 
allegation of cheating or plagiarism 
and to notify the student of the 
allegation and the right to appeal.  
 

 
The instructor shall cooperate with the Dean’s office and other appropriate personnel in any appeal of the 
decision. In any instance where there is a conflict in an individual’s role (e.g., the same individual serves as 
instructor and Dean), the Provost will appoint a designate. 
 

F. Appeals of Sanctions (updated May 6, 2025) 
 
Two appeals are provided for violations involving academic work. 
 

1. First Appeal: To the Academic Dean 
 

a. The student shall be notified of the right to appeal the charge of academic dishonesty 
and/or the applied academic sanction. The student’s appeal shall be made within 5 
business days from notification of the sanction. The student shall complete the 
“Academic Integrity Sanctions Appeal” form and submit to the Dean of the School in 
which the course is offered. If the dean is also the instructor making the allegation, then 
the Provost will assign a dean from another school to consider the appeal.  

 
b. The dean will review and evaluate the appeal and documentation related to the 

accusation and applied sanction, and will meet with the student and/or faculty as 
needed. 

 
c.  The dean shall make a decision as soon as possible, but no later than 5 business days of 

receipt of the appeal. The decision shall include a brief written statement supporting the 
finding and be relayed promptly to the student, the instructor, and the Office of 
Academic Affairs. 

 
2. Second Appeal: Within the Office of Academic Affairs 

 
If the student believes that the decision regarding the School Level Appeal was arbitrary, 
unreasonable, not based on clear and convincing evidence, or not in accordance with this Policy, 
the student has the right to appeal to the Provost (or designate) within 5 business days after 
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notification of the denial of the first appeal. The Provost will examine the evidence and decide 
whether or not to alter the decision of the dean. The decision of the Provost shall be relayed 
promptly to the dean (or designate), the instructor, and the student. The decision of the Provost 
shall be final. 
 

G. Appeals of Sanctions Involving Degrees or Certifications 
 
Appeals from sanctions which involve major works required for the degree or concern the degree itself or 
professional certification follow the same procedures as provided in F above. All recommendations to notify 
licensing or certifying bodies, and/or recommendations for revocation of a degree shall be reviewed by and a 
decision for approval or disapproval made by the Provost. 
 
Final authority to revoke a degree rest with the Board of Trustees. Final authority to refuse or revoke 
certification rests with the appropriate licensing or certifying body. 
 

H. Final Disposition 
 

1. When a final determination of a decision or appeal has been made, the Provost shall instruct the 
Registrar and other appropriate College administrators, chairperson or instructors as to the final 
disposition of the decision and appeal. Any documents necessary for the application of sanctions 
or the correction of records shall be executed and submitted to the Registrar for inclusion in the 
academic record: 

 
a. In the case of dismissal from the College, the Registrar will note the dismissal on the 

transcript as “Academic Dismissal.” 
 

b. In the case of the revocation of degree or other credential, the Registrar will remove the 
conferral from the transcript and note “Academic Dismissal” in the final term of 
enrollment.  

 
c. In either case, the Registrar will also evaluate any awards or honors noted in the record 

for the terms in which sanctions have been imposed and remove them from the record 
(e.g., Dean’s List, Latin Honors). 

 
 

XI. GRADUATION REQUIREMENTS (UPDATED MAY 6, 2025) 
 

A. Academic Requirements (updated May 6, 2025) 

Graduate and doctoral students must satisfy the academic requirements in effect at the time of their 
matriculation into their program of study at American International College. These requirements include: 

1. Program-Specific Requirements 
Completion of all coursework and other academic requirements as outlined in the official program 
curriculum, including any required practicums, internships, clinical experiences, research projects, 
and/or comprehensive examinations. 
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2. Culminating Experience 
Successful completion of a culminating experience, as defined by the program, such as a thesis, 
capstone project, dissertation, or comprehensive examination. 
 

3. Credit Hour Requirements 
Each graduate and doctoral program specifies a minimum number of credit hours for degree 
completion, typically ranging from 30 to 90 credits depending on the discipline and level of study. 
Students must meet the minimum credit hour requirements established by their program. 
 

4. Cumulative Grade Point Average (CGPA) 
Candidates for a graduate or doctoral degree must achieve a minimum cumulative grade point average 
(CGPA) of 3.00 (on a 4.00 scale) in all coursework applicable to the degree program.  

a. Certain programs may require a higher minimum CGPA for graduation based on accreditation or 
licensure standards. Students must also meet any additional program-specific academic 
standing requirements. 

 

B. Change of Academic Requirements After Matriculation (updated May 6, 2025) 

If program requirements are modified after a student’s matriculation, the student may elect to graduate under 
either: 

• The requirements in effect at the time of their initial enrollment, or 
• The revised requirements in effect at the time of their graduation, provided that doing so does not delay 

graduation or violate accreditation or licensure expectations. 

Students must consult with their faculty advisor and Graduate Program Director/Dean to determine eligibility 
for graduating under updated requirements. 

C. Application for Graduation 

Graduate and doctoral students must file an Application for Graduation form with the Registrar’s Office by the 
published deadlines. 

Students are responsible for ensuring all degree requirements are met by the anticipated date of graduation. 
Filing an application for graduation does not guarantee the awarding of the degree. Final certification of degree 
completion will be determined after a comprehensive audit of academic records by the Registrar’s Office. 

D. Posthumous Degrees 
 

1. A request for a posthumous degree is initiated by a person associated with the deceased, to the 
Registrar. This request is usually made by a family member; however, the academic department 
of the student can initiate it in accordance with the wishes/support of the family. The request 
must be approved by the Department Chair/Program Director and the Dean of the School in 
which the student was matriculated and the Provost. 

 
2. At the time of death, the student was: 
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i. Enrolled in courses required for completion of the degree and had completed 75% of 
the work required for award of the degree. 

 
ii. In good academic standing and successfully progressing toward completion of 

requirements for the degree to be awarded. 
 

3. If the posthumous degree is approved, the Provost will notify the family in writing that their 
request was approved and provide the family with the option of attending Commencement 
ceremonies to receive the degree or having the degree mailed to the family. 

 
4. The posthumous degree will be noted after the deceased student’s name in the 

Commencement program. The Registrar shall record the degree to the deceased 
   student’s official transcript with the notation “Degree Conferred Posthumously”.  
   The Registrar shall ensure that grades of WE (Withdrawn Excused) are recorded 
   for all courses in the decedent’s last term on enrollment. 
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